¥ Integrated Health Information Platform

Integrated Disease Surveillance Programme
Ministry of Health and Family Welfare, Govemment of India

USER MANUAL FOR ADMINISTRATION MENU

(Software Version: 9.9 website last updated on 14/11/2019)

Contents
LY 10 = o 2
AGMINISEIATION 1.ttt ettt e sttt e s bt e s bt e e sbbe e s abee e bt e e sabeesabeeesabeesabeeesbeesabaeesabeesabeesneeesabeeeases 3
ST SUMIMIAIY et e e e et e e e s ettt e e e e bae e e e abeeeeeaabeeeeeaabeee e e abeeeeennbeeeeeaareeeeeanraeeeennrees 3
EQUIPIMENT SUMIMATIY coiiiiiiiiiiiiitt ettt e e e sttt e et e s s s sttt a e e e eeessaaasbtaaeeeesssassssseaaeeessssasssssaaaeesssnsansstneaeeeessnnnsns 4
Essential Medical SUPPIIES SUMMIAIY........uiii ittt et e e e et e e e eeat e e e e s abaeeeesasaeeeessaeeesansseeesanseneens 5
Y EYa Tl o 1T 1 T o= Lol | 1SR 5
Request for NEW HEAITN FACHITY ...cccccuiiieieeee ettt ettt e e et e e e e bt e e e e eatee e e snteeeesntaeaeenns 6
REQUESTE FOIr NEW RRT USEI..uiiiiiiiiiiiiiiieeieiieee ettt e sete e e s sttt e e s sttt e e s e bteeeesabteeeesabtaeeesbteeeesstaeessstaeessasseeesansseeesnnns 7
e Tl o Lol |1 AV B 1] 1 RTINS 8
ESSENTIal MEAICINES LiST ..c.eeieuiiiiieiieieertee ettt st s sttt e b e seee st e san e e b e e neenneesnees 10
EMErgEeNCY IMEAICINES LISt coeeiiieiiiiiiee ettt e e e e e e et e e e e e e s s ettt e e e e e e e eesassbeeeeeeeeesaasaraneaeeeeeannsennnnes 11
0] o] o L T=Ty S PP 12
Health WOrKfOrce DELAIIS .......oevieiieieeiie ettt ettt et she e st e st et e e be e beesbeesneas 12
Health Facility Delate REQUEST......ccii ittt et e e et e e s ata e e e s sata e e e sntaeeeesssaeeeennsseeesnnnreeen 13
o =1 Tl o T1] o] RO PUPPUPPPRSOPTTPPPPO 13
List of Health Facility Update REQUEST........cii ittt e e et ee e e et rae e s s abae e e s sbee e e enbaeeesnnees 14
o 1T T Yo oL I - AU LU 15
Y0 o Yol oY (T VA1 oY Y =Y o o 11 =SSR 16
Additional administrative functions for state |@VEl USET .........oc.eiiiiiiiiiii ettt 18
UL T (=N U2 ] o 1 | Y 18
Y ETaF T =R U =T oY ololo 10 | ) £ 19
AL NEW USEI ..ttt ettt sttt e e st e e bt e st e e s bt e e s abee s be e e sme e e s abeeesabeesabee e neeesabeeesmseesaseesneeesanenesaneanns 20
Bt USEI DETAIIS. .. eeieiieiiee ettt sttt e bt e e st e et e s st e e sabe e e smseesare e s beeesabeesbe e e nreesneeennreeas 20

[T 2 TV Lo T o TN 21




IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU

User Login

e Open URL http://ihiptraining.in/idsp/ in your web browser

e Enter your login credentials & ‘Captcha’ & click on ‘Sign In’

Screenshot 1: Login Screen

Integrated Health Information Platform 1.800-180-1104
 Integrated Disease Surveillance Programme

Ministry of amily Weifas wemment i
i -

Home  About~ SignIn
Username
Password
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Enter CAPTCHA
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National Health Programmes | Help | Priva Terms | Acknowledgements 16/02/2020 1212 PM Indian Standard Tim

Provided by "Integrated Disease Surveillance Programme”
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e C(Click on menu item ‘Administration’ to see the different sub menu available under

this

Screenshot 2: Administration Menu

WIntegrated Health Information Platform 1.800.180.1104
& Integrated Disease Surveillance Programme SP Helpdesk
Ministry of Health and Family Welfare, Govemment of India t T

Home About ~ Forms ~ Outbreaks Reports ~ View Map HR ~

Staff Summary
Equipment Summary
Essential Medical Supplies Summary

m Manage Healh faciliies
Login History
List of Health Fadility Update Request
Profile Update Status

Subcenter Vilage Mapping

Joint monitoring mission — Disease reprioritization Influenza strengthening Surveillance standards

IDSP workshop IDSP workshop IDSP

Recent monitoring and evaluation of the Workshop on reprioritization of diseases under Aworkshop on strengthening Influenza WHO supported the finafization sur
eillance programme. IDSP IDSP was organized in collaboration with Surveillance was hel Delhi from 4-6 October standards (Minimum Datasets) for

has highlighted that investment into surveillance MoHFW, NCDC and CDC, India Office from 6-7 2016 in collaboration with Ministry of Health & under IDSP which was were orga

laboratories data analysis and information December 2016 in New Delhi Family Welfare (MoHFW collaboration with NCDC
systems P Road more Read more
Read more

News

Strengthening Infectious diseases hospitals for IDSP Strengthening laboratory assessments un

India also conducted laboratory assessments at
aboratories at district level through adaption of

Implementation of the IHR (2005) calls for an integrated giobal alert and response system for epidemics and
other public health emergendies based on strong national public health systems and capadity

ct level to address systems strangthening for
/HO Laboratory assessment tools

Harmonizing data tools for Influenza
t workshop on Influenza was organised at Manipal Centre for Virus Research, Manipal nathening its emergency operations centers (EoCs) and in 2017,
ucation (Manipal University there were several meetings to work out the requirements

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
Administration
e The ‘Administration’ menu is provided for the users ‘District Surveillance Officer
(DSO) and ‘State Surveillance Officer’ (SSO)
e Access to some of the administrative functions is also provided to ‘P Form’ & ‘S

’

Form (Desktop)’ users related to their health facility under ‘User’s Menu’ —
‘Update Facility Details’
e The administrative access under different users’ categories is summarized in the

table below:
Table 1: User's access to administrative functions
Access to administrative functions
User's Level
Menu Sub-Menu . S Form - Remarks
State District P Form LForm Daliop
\dministration |Staff Summary YES YES
\dministration |Equipment Summary YES YES
\dministration |Essential Medical Supplies Summary YES YES
Manage Health Fadlities
\dministration Request for New Health Fadility YES*
Request for New RRT User| YES YES*
Manage Health Fadilities / Actions
Edit Facility Details YES YES YES YES
Request for new use'r‘id YES® YES* YES* YES* P Form' & 'S Form
Request for update of faoll.ty YES* (Desktop)' user
details A
= E can access this
Administration ASop of St cemtanst o YES YES menu from
covered . .
= e = User's Profile’ -
Essential Medlap?s LlStA YES YES YES YES "Update Health
Emergency Medicines List YES YES YES YES Fadility’
Supplies YES YES YES YES
Health Workforce details YES YES YES YES
Health Facility delate Request YES: YES* YES* YES®
\dministration |Login History YES YES
A\dministration |Usage Summary YES
\dministration |List of Health Facility Update Request YES YES
\dministration |Profile Update Status YES YES
\dministration |Sebcenter Village Mapping YES YES

‘ These request need to be approved by the State user’

Staff Summary
e Under this DSO/SSO can see ‘Sanctioned Count’ & ‘Working Count’ of the different
‘Staff Type’ under ‘District’/’Sub District’ or ‘State’/’District’

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Screenshot 3: Staff Summary

wmtegrated Health Information Platform

ntegrated Disease Surveillance Programme

Sanctioned Count Working Count
= 40
Health Asst-A 28
Health Asst-F/ LHV
Health Educator 5 2
b Tech % 7
4

Equipment Summary
e Under this DSO/SSO can see ‘Sanctioned Count’ & ‘Available Count’ of the
different ‘Equipment Type’ under ‘District’/’Sub District’ or ‘State’/'District’

Screenshot 4: Equipment Summary

\
]
B

&

*Integrated Health Information Platform

ntegrated Disease Surveillance Programme

ped

Outbreaks Reports ~ View Map HR -  Adminisiration ~ Downloads -

Equipment Type Sanctioned Count Available Count

BP Apparatus 24

Weighing Scale n 5

Patient examination Table 1

4567 9
458 3
Radks 4557
Linen 45649
ressing matenia 5648
Gene: 1

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Essential Medical Supplies Summary

e Under this DSO/SSO can see details of ‘Essential Medical Supplies’ under
‘District’/’Sub District’ or ‘State’/’District’

Screenshot 5: Essential Medical Supplies Summary

wmtegrated Health Information Platform 1-800-180.1104
A Integrated Disease Surveillance Programme ISP Helpdesk

Outbreaks Reports ~ View Map IHR ~ Administration Downloads «

Essential Medical Supplies Summary

Sub District”
ALL
Essential Medical Supplies Total
Medicines 200
Stationary

Manage Health Facilities

e Under this DSO/SSO can search for the ‘Facilities’ under the ‘District/State’ with
option to select ‘Sub District’ & ‘Facility Name’

e On clicking the search button ‘Facility Summary’ is displayed for the selected
search criteria

Screenshot 6: Manage Health Facilities

wmtegrated Health Information Platform

1.-800-180-1104
Integrated Disease Surveillance Programme DSP Helpdesk
Ministry of Health and Fam fare G  of Ind

Outbreaks Reports ~ View Map HR ~ Administration ~

Manage Healith Facilities

Search Facilities

State” Destrict Sub District Facility Name Status

Kamataka Tumakury Select Select Open v E Reset

Facility Summary

Facility Type Facility Count Facility Type Facility Count Facility Type Facility Count
CHC Health Sub Centre Privata Medical College Hospital

Civil Hospital

infectious Disease Hospital

Community Health Centre 170 Sub District Hospital
Dispensary Urban Health Post Dispensary
District Hospital Women Hospital
District Public Health Laboratory

Si# Actions. Facility Name Facility Type Sub-District Address Contact Person

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
e Buttons are present at bottom as per the user role to ‘Request for New Facility’

&/or to ‘Request for new RRT user’

Request for New Health Facility
e On clicking the button ‘Request for New Health Facility’ a new web page appears

e All the mandatory (*) information need to be filled in order to request for creation
of a ‘New Health Facility’

Screenshot 7: Request for New Health Facility 1

WIntegrated Health Information Platform
& Integrated Disease Surveillance Programme

Regquest New Heaith Facilities

A w Fach
.
Facility Type Facility Name Date of Enroliment’ Status®
t =
Officer Incharge’ Mobile # * Landiine # Email id
Ownership Urban/Rural Facility NIN Facility Website )
State District Sub District”
Building # Address 1 Address 2 Pincode el
Chenr
Landmark Internal Laboratory Present Access Type Qeena
es No orm om ™

e On selecting the ‘Access type’ a new window appears below asking for the
respective users’ details

Screenshot 8: Request for New Health Facility 2

Officer Incharge Mobik Landh f

Ownership Urban/Rurel Facility NIN Facility Website

Stat District Sub District

Duilding # Address 1 Address 2 Pincods A,
Chenr

Landmark ! | Laboratory Present A Typ Lol

Middle Name Last Name
# Dote Of Birth  Age

! Mal T
1D Type' identification Number Emaif
MobileNo# Landline # Designation
Remarks

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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e ‘S Form’ access is given only to sub center user & this option get checked

automatically by selecting the ‘Health Sub Center’ under ‘Facility Type’

e Once all mandatory (*) details are filled the ‘Save’ button became functional. One

has to click it to submit the request for ‘New Health Facility’

Request for New RRT User

e On clicking the button ‘Request for New RRT User’ a pop-up window titled

‘Request for New RRT User By District : XXX" will appear

e One has to fill the necessary details & click the button ‘Save’ to submit the request

Screenshot 9: Request for New RRT User

Request for New RRT User By Disinct - Tumakuru

Action:

e By clicking on ‘Facility Count’ number against any ‘Facility Type’, list of records of

this facility appears at the bottom.

e By clicking the ‘Action’ button, as per user’s access role following actions can be

taken for the listed facilities:

o Edit Facility Details — Following updation can be done: Address / Officer in

charge & contact details / Mapping of facilities covered under this health

facility / Request for new user ID / Request for update of facility details /

Validate location on the map
o Essential Medicines List — updation
o Emergency Medicines List — updation

Note: This document is being continuously updated. The version number for updated document will be shown on the first page

7




IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
Supplies — updation

Health Workforce Details — updation

Health Facility Delate Request — submission of request with mentioning the
‘Reason for deletion’

Screenshot 10: Manage Health Facilities - Records

W Integratea Heaitn intormaton rlatrorm
& Integrated Disease Surveillance Programme

Manage Health Facilities

Search Facilities
State’ District Sub District Facility Name Status

Facility Summary

Facility Type Facility Count Facility Type Facility Count Facility Type Facility Count

Records : 110 20 of 57
Si#  Actons Facility Name Facility Type Sub-District  Address Contact Person

Acsons - | Ay Gam Healtn Sub Centre

Edit Facility Details

e On clicking ‘Action’ — ‘Edit Facility Details’ the window below that facility listing
expends to display the facility details available in the system

Screenshot 11: Edit Facility Details

Records : 1 to 20 of 70

Si# Actions Facility Name Facility Type Sub-District Adgress Contact Person
1 =3 Amaiagond Health Sub Centre Ska Amatagondi Amaiagond

Facility Type Facifity Name Date of Enroliment Status —

Health Sub Centr: A\malagond 8207 =

Ownership Urban/Rural Facility NIN Facility Website

State District Sub District Village

Internal Laboratory Present Building # Address 1 Address 2

Pincode Landmark PHC

Vasdate Location In The Map

Offices Incharge” Mobile # Landline £ Email id
Villages Covered

Asgammohaiia Health Sub Centre Sira Asgarmohalla

E3Ed
r—

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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e Following updation can be done: Address / Name of Officer in charge & his contact

details / Validation of location of this health facility on map

e To update any of these details one has to fill the detail & all the mandatory fields
then has to click the update button

e Greyed out fields cannot be edited here, to update any of them, DSO has to submit
the ‘Request for Update of facility details’ by clicking the given link on right side

e On clicking the link a pop-up window will appear

e Fill the required details & click on ‘Yes’ to submit the ‘Update’ request

Screenshot 12: Request for Update of facility details

Request for Update Facility

Facility Name Date of Ensollment
Amalagundi 24082018

Urban/Rural Facllity NIN

4643422381

District Sub District”

Tumakuru Sira.
Internal Laboratory Present
Yeos No

e ‘Request for new user ID’ can also be submitted here by clicking the link ‘Request
for new user id’

Screenshot 13: Request for New User ID

Request for New User

User Detalls:

First Name ™ Last Name

Data Of Birth ( Age
|

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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e A pop-up window will appear. One has to fill the required details & click on ‘Save’

button to submit the request

e Under ‘Edit Facility Details’ the rights for ‘Request for Update of facility details’ are
exclusively provided to district level user

e The ‘Mapping of facilities covered under the health facility’ can be done by
district level user & above

e For this one has to select the facilities to be mapped under the health facility

Screenshot 14: Mapping of facilities covered under the health facility

Records - 110 20 of 70

Si#  Actions Facility Name Facility Type Sub-District Address Contact Person
m Amalagond iealth Sub Centre Sira Amalagondi Amalagond Dr Ganesh
Facility Type Facility Name Date of Enroliment Status e
ra f Urban/R hsc, NIN acility Webs
""" Distri Sut istrict Villag
Internal Laboratory Present Building £ Address 1 Address 2
Pincode Landmark PHC
| ————
Officer Incharge Mobile # Landline # Email id

Essential Medicines List
e The ‘Essential Medicines List’ for the facility type is pre-populated on the system
e The user at health facility level & above can update the ‘Unit’ & ‘Quantity’
available for listed items at particular health facility

Note: This document is being continuously updated. The version number for updated document will be shown on the first page

10




IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
Screenshot 15: Essential Medicines List

Anti inflammatory medicines
Anti inflammatory medicines
Anti inflammatory medicines

Anti inflammatory medicines

Anti nflammatory medicines

Anti nflammatory medicines
Anti nflammatory medicines
Ant-infective Medicines
Ant-infective Medicines
Anti-infective Medicines

Page 1655 >

Emergency Medicines List
e The ‘Emergency Medicines List’ for the facility type is pre-populated on the system
e The user at health facility level & above can update the ‘Unit’ & ‘Quantity’
available for listed items at particular health facility

Screenshot 16: Emergency Medicines List

ency Medicines Lis

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU

e The list of ‘Supplies’ for the facility type is pre-populated on the system

e The user at health facility level & above can update the quantity ‘Sanctioned /
Required’ & ‘Available’ for listed items at particular health facility. He/she further
can put remarks under ‘Remarks’ column against each item

Name

BF Apparalus

ECG Machine

Weighing Scale

Patient examination Table

Ophtaimoiogy

Autociave

Dressing Instiuments

Colour codes Bins

Racks

Linen

Dressing material

Generator

Screenshot 17: Supplies

Health Workforce Details
e The list of ‘Health Workforce Details’ designations for the facility type is pre-
populated on the system

Designation
Mecical Officer (MB3S)

Data entry cum Accouniani/
Clerk.

Phamacist

Nurse-midwife (Staf Nurse)

Health Worker-F /ANM

Healin Asst-M

Health Asst-F/ LHV

Healih Educator

Lab Tech

Cold Chain /Vaccine Logistic
Asst

Sialled Group/ Link Worker

Sanitary worker AWatchman

Ciose

Screenshot 18: Health Workforce Details

Sanctioned | Required

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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e The user at health facility level & above can update the numbers ‘Sanctioned /

Required’ & ‘Working’ for listed designations at particular health facility. He/she
further can put remarks under ‘Remarks’ column against each item

Health Facility Delate Request

e ‘Health Facility Delate Request’ can be raised by user of the health facility except
lab user

e Under ‘Action’ on clicking ‘Health Facility Delete Request’ a pop-up window
appears

e One has to mention the ‘Reason for the deletion” & to click on the ‘Send Deletion
Request’

o If logged as ‘District Admin’ the deletion happen instantly without request
submission to ‘State’.

Screenshot 19: Health Facility Delate Request

Heailth Fadiity Deleie Request

Facility Details:

Facility Type: Srimary Health Centre
Facility Name: Honnavall
Date of Enroliment :Aug 24, 2018 1011517 AM
Status - Open
: DrRoben

8277507123

08134264444

mohonnavali@gmai com  Village:

Login History
e Under this DSO can see & export the ‘Login History’ of all listed portal user under
the district

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Screenshot 20: Login History

Wmtegrated Health Information Platform St

4 Integrated Disease Surveillance Programme DSP Helpdesk

[ |
State” District Sub District Facility Type Facility Search
Xamataka Tumalary Tumakuru v Sesect v
From Date To Date
L :
sub Health Facility  User Login Private Login
District District Facility Type Name Name Login Public IP | Date
Tuma Tumakuru Health Sub HEGGERE hfusert 106207 254 128 12702721

m HEGGERE hfuse: 47247286 2702
Tuma EGGERE nfusert 73413111 21027202
Tum HEGGERE nfuse: 223.17 21027202
Tumak HEGGERE use 20272

List of Health Facility Update Request

Under this DSO/SSO can view status of submitted ‘New Facility Request
List’/’Update Facility Request List’/’User ID Request List’/’Health Facility Deletion
Request List’
Screenshot 21: Health Facility Update Request
wmtegrated Health Information Platform 1-800-180-1104 if‘“
@ Integrated Disease Suveiliance Programme Sorsiipaen "fv/

Search Facilities

Sub District Status”

New Facility Request List (Click to view)

Update Facility Request List (Click to view)

User id Request List (Click to view)

Heaith Facility Deletion Request List (Click to view)

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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SSO has to ‘Approve’ or ‘Reject’ the request by clicking ‘View’ button against an

entry & then selecting appropriate option

Screenshot 22: Health Facility Update Request - SSO

Primary Health Centre  Ownership:  Pubiic

babiai Urban/Rural:
May24 201353000  Facility NIN:
Al Facility
Open Website:

Or ruchira 2
7878787878

Profile Update Status

Under this DSO/SSO can see & print ‘Name’/'Mobile’/'Email’ update status of
portal user under his/her District / Sub district

Filtering options available are ‘District’ / ‘Sub District’/ user type — (‘S Form
Users’/’P Form Users’/’L Form Users’)

Screenshot 23: Profile Update Status

*Imegrated Health Information Platform 1.800.180-1104 4 3
Integrated Disease Surveillance Programme Leaming Platform Only IS haipdask Pes s

Form Type"
PF » Apply | Reset Profile update status for P Form Users from 26/11/2018 to 26/042019
Sub-Destrct Rarme Total Users Naarrw Ugetates Mot Uprdatrs Ermad Upcastes
ULE-Tumakury veral
Chiknayakanhalh Criknayakanhel
Gutn
Gubts
Koratagere
Kunigal Koratagero
Madhugn Kungal
Pavagada Madhugn
=

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Subcenter Village Mapping

Under this functionality the DSO/SSO can see the status of mapping of villages to
sub center

e They can also do mapping of the villages to subcenter here

Screenshot 24: Sub Center Village Mapping 1

WIntegrated Health Information Platform

' 1-800-180-1104
& Integrated Disease Surveillance Programme DSP Helpdesk

Sub Center village Mapping

State District Sub District
Num t n mi Vil Num! Vil
sipDsactiame ber of Heaith Sub Sub Centers with Sub Centers with Sub Di Name Number of Vil = Number of Villages umber of Villages Not
Centers Viliage Mapping No Village Mapping

Mapped to Sub Center Mapped to Sub Center

By clicking on the hyperlinked numbers — the list of mapped/unmapped sub
centers/villages can be generated

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Sub District Name

Cheiknayakanhall

Number of Health Sub Sub Centers with
Centers Village Mapping

Sub Centers with
No Village Mapping

IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
Screenshot 25: Sub Center Village Mapping 2

Sub District Name Number of Villages

Chiknayakanhailli

Number of Villages Number of Villages Not
Mapped to Sub Center Mapped to Sub Center

Gubbi 2 Gubbi 4
Koratagere 4 Koratagere 14
Kunigal Kunigal
Machugiri 7 Maghugin 7
Pavagada Pavagada 143
Sia Sira 229 1
Tiptur 4 4 Tiptur
Tumakury Tumakury 343
Turuvekere B Turuvekere
* Vilages added in IHIP
Si# Sub District Name Village Covered Name
1 Chiknayakanhali
2 Chiknayakanhall hy 3 B8
3

Chiknayakanhali

IS

Chiknayakanhaii

5 Chinayakanhaill

6 Chiknayakanhali
7 Chiknayakanhail
8 Chiknayakanhail
) Chiknayakanhall
n Chicnavakanhai Harenahal

e By clicking on the name ‘Sub Center Name’ a window titled ‘Sub Center Village
Mapping’ will pop-up.

e Mapping of villages with this ‘Sub center’ can be done/updated by selecting the
villages to be mapped & clicking on ‘Update’ button

Screenshot 26: Sub Center Village Mapping 3

Facility Type
Health Sub Centre
Ownership

Public

State District
Kamataka

Urban/Rural

Tumalwru
Internal Laboratory PHC
Present

Yes No

Villages Covered”
Agasarahail Bagayathu Babewane

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Additional administrative functions for state level user

e State level user has some additional functions under administration menu:
o Uses Summary
o Manage User Accounts

Screenshot 27: Administration Menu - State User

WIntegrated Health Information Platform

Y 1-800-180-1104
@ Integrated Disease Surveillance Programme DS® Helpdesk

Joint monitoring mission Disease reprioritization
— IDSP workshop IDSP

Surveillance standards
IDSP

Usage Summary
e This function is available for State level user
e User can see ‘Usage Summary’ for different type of users for selected time range
e The report displays the ‘Number of Users’” & ‘Number of Entries’ for users of ‘P

Form’, ‘L Form’, ‘S Form(Desktop)’, ‘S Form(Mobile)’, ‘Event Alert’ and ‘Outbreak
Initiation’

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Screenshot 28: Usage Summary

wmtegrated Health Information Platform 1-800-180-1104
& Integrated Disease Surveillance Programme DSP Helpoesk

Usage Summary

From Date To Date
Usage Summary from 16/11/2019 to 16/02/2020

P Form L Form S Form{Deskiop) S Form{Mobiie) Event Alert Outbreak indiiation

Users Entnes Users Entries Users Entnes Users Entnies Users Entries Users Entnes

16/112019 2 32 1 9 1

77112019 2 4 7

8112019 2 72 3 1 2 2 54

9112019 2 12 1 45 3
201112019 2 9 2 1 22 2
2 2019 2 26 2 27 209

Manage User Accounts

e Under this functionality the SSO can add new user, edit details for an existing user

or can reset the password of an existing user

Screenshot 29: Manage User Accounts

wlntegrated Health Information Platform 1-800-180-1104 i
& Integrated Disease Surveillance Programme DSP Helpdesk I j

Admanssirabion - Downioads ~

State”™ District Sub District Facility Search Username

Kamataka —Select— v —Sslect— v Select Faciity v

L Disease Surveilance Progr:
y of Health and Wellare Govern it O

Software Version 9.9 Website Last Updated On

Note: This document is being continuously updated. The version number for updated document will be shown on the first page
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Add New User

e To add a new user, SSO has to click on the button ‘Add New User’

e A pop-up window will appear asking details for the new user

o After filling the required details the button ‘Save’ will become functional
e Clicking on this button will create a new user for the portal

Screenshot 30: Add New User

Iyt
Integrated Disease Surveillance Programme

wlntegrated Health Information Platform 1-900-180-1104 ,—3
s =

ViewMap |HR~  Administration ~  Downlcads~

User Detads:
First Name Middle Name Last Name & Date Of Bith () Age
s
Gender o e s 1D Type" Identification Number*
Emai” MobileNos Landline # Designation
Faciity Mappeng
Username: Password” Retype Password
Enabled
State District Sub District
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e SSO can also edit details of any user by clicking on the ‘Edit’ — ‘Edit User Details’

Screenshot 31: Edit User Details 1
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IDSP-IHIP USER MANUAL FOR ADMINISTRATION MENU
e After doing the necessary changes they have to click on ‘Save’ button to save the

changes

Screenshot 32: Edit User Details 2
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Reset Password

e SSO can reset the password for any user under his/her state by clicking on the link
‘Edit’ — ‘Reset Password’

Screenshot 33: Reset Password

Note: This document is being continuously updated. The version number for updated document will be shown on the first page

21




